
Grade Quicksheet
Online Grade Submission 
The online grade submission website is open at the end of the semester for grade submissions. 
You will receive an e-mail notification which will include the dates and steps for submission. 

Deadline for Grades: Wednesday after the last day of classes.

Please Note 
Once you submit the grades you can no longer make any changes to them online.  
Use “Store Working Copy” until you are certain that you want to submit them.

1. Go to http://vault.andrews.edu

2. Click Registrar

3. Click Grade Submission. If prompted, login using your Andrews username and password

4. Click Submit Grades


