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   1 President’s Day   1 ½ Thanksgiving 
   1 Memorial Day   1 ½ Christmas 
   1 Juneteenth 

If you are required to work on a holiday, you may take equivalent time off at 
another mutually acceptable time. 

 
6. Vacation*: Staff (salaried): 
  Annual vacation is based on length of service/relevant work experience: 
   During the first four years of service: 10 days (2 weeks) 
   During the next five years of service: 15 days (3 weeks) 
   After the ninth year of service: 20 days (4 weeks) 
  The length of your vacation week is equivalent to that of your work week. For 

example, if your work week is Monday to Friday and you took Friday off for 
vacation, you would have used one fifth of your vacation week. 

 
  Faculty: 
  Each 12-month faculty member is eligible for an annual four-week vacation.  

Ten-
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11. Retirement Plan: You may be eligible for an employer match if an election for voluntary 403(b) 
pre-tax or Roth 403(b) after-tax contribution is made.  The maximum match is 
3%; this is in addition to the employer basic contribution of 5%. For Andrews 
Academy or Ruth Murdoch Elementary School faculty, the maximum match is 
3.26%, with an employer basic of 5.43%. 

 
12. Service Credits: One year of service credit shall be credited for each calendar year of at least 

1,950 hours/year.  You shall be eligible for proportionate credit if you work less 
than full-time (1,950 hours/year) during a calendar year.  Service of less than 
1,000 hours during a calendar (January-
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