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Other Guidelines
List any other guidelines relevant to assessment you may wish to disclose to the student.

1. Take home exam 80%
2.
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Emergency Protocol

Andrews University takes the safety of its students seriously. Signs identifying emergency protocol are
posted throughout buildings. Instructors will provide guidance and direction to students in the classroom
in the event of an emergency affecting that specific location. It is important that you follow these
instructions and stay with your instructor during any evacuation or sheltering emergency.

Excused Absence

“Excuses for absences due to illness are granted by the teacher. Proof of illness is required. Residence
hall students are required to see a nurse on the first day of any illness which interferes with class
attendance. Non-residence hall students should show written verification of illness obtained from their
own physician. Excuses for absences not due to illness are issued directly to the dean’s office. Excused
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APPENDIX 1
EXAMPLE CRITERIA FOR ASSESSMENT GUIDELINES

THE B GRADE
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Analysis

Supports every
point with
examples from a
wide range of
academic
literature.
Quoted material
is expertly
integrated into
the body of your
work. Your
analysis suggests
new ways to
perceive the
material or
identifies gaps or
shortcomings in
the literature.

Supports every
point with
examples from a
wide range of
academic
literature.
Quoted material
is well integrated
into the body of
work.

Does not support
every point with
examples from
academic
literature. Uses
only old or out of
date sources.
Quoted material
is sometimes
irrelevant or
poorly integrated
into the body of
work.

Points are not
supported by
academic
literature. Uses
non-scholarly
sources or old,
out of date
sources. Quoted
material is often
irrelevant or
poorly integrated
into the body of
work.

Does not support
any point with
examples from
academic
literature. Uses
only non-
scholarly sources.
Quoted material
is often irrelevant
or poorly
integrated into
the body of work.

Communication

and Language

Is very
interesting,
thought
provoking and
exciting to read.
Uses language
appropriately and
articulately. No
more than one
spelling,
grammatical or
style mistake per

page.

Is interesting and
holds the reader’s
attention. Uses
language
appropriately and
articulately. No
more than two
spelling,
grammatical or
style mistakes per

page.

Paper is generally
well written, but
sometimes lacks
purpose or
relevance to the
topic. Has up to
four spelling,
grammatical and
style mistakes on
every page.

Paper is generally
well written, but
often lacks
purpose or
relevance to the
topic. Reader is
easily distracted.
Has up to10
spelling,
grammatical and
style mistakes on
every page.

Paper is poorly
written, lacks
purpose or
relevance to the
topic. Has
multiple spelling,
grammatical and
style mistakes on
every page.

Conclusion

Your conclusion
is succinct and
Very persuasive.
It is strongly
evidence based,
and your
inference very
sound.

Your conclusion
is persuasive. It
is evidence based
and your
inference is
sound.

Your conclusion
may have some
merit but some of
your evidence is
weak or inference
is questionable.

Your conclusion
is not very
persuasive. Your
evidence is very
weak and your
inference very
questionable.

You conclusion is
not persuasive at
all. Your
evidence is scant
or non-existent.
Your inference is
highly
guestionable.

Referencing/
Bibliography

Perfectly adheres
to SBL Style or
Andrews
University
Standards for
Written work.
No mistakes are
permitted

Adheres to SBL
Style or Andrews
University
Standards for
Written work.

No more than
three mistakes
permitted.

Often adheres to
SBL Style or
Andrews
University
Standards for
Written work.
No more than 7
mistakes
permitted.

Seldom adheres
to SBL Style or
Andrews
University
Standards for
Written work.
No more than 10
mistakes
permitted.

Does not adhere
to SBL Style or
Andrews
University
Standards for
Written work.

DOCUMENTS USED TO SOURCE CRITERIA!:
Derek Bok Centre for Learning for Teaching and Learning, Harvard University.
http://isites.harvard.edu/fs/html/ich.topic58474/GradingPapers.html:
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http://isites.harvard.edu/fs/html/icb.topic58474/GradingPapers.html
http://mendota.english.wisc.edu/~WAC/page.jsp?id=101&c_type=article&c_id=4
http://www.emich.edu/public/geo/geography/Mayda/gradecriteria.htm

