can be secured by writing Newbold College or contacting
the Dean of Affiliation and Extension Programs at Andrews
University. Students should make application directly to the
Admissions Office, Newbold College, Binfield, Bracknell,
Berkshire, England RG  AN.

STUDENT LIFE

A more complete list of University Student Life expectations can
be found in the Student Planner/Handbook.

Student Life

Campus Center, Main Floor -
Campus Ministries

Campus Center, Main Floor -
Counseling & Testing Center

Bell Hall (Education Building) -
Employment

Administration Building, Main Floor -
Graduate Student Association

Campus Center, Ground Floor -
Housing

Lamson Hall -

Meier Hall -

University Apartments -

University Towers - -
International Student Services

Campus Center, Main Floor -
Intramurals

Johnson Gym -
Public Safety

International Court -
Social Recreation & Athletics

Campus Center, Main Floor -
Student Health & Counseling

University Medical Specialties -
Student Insurance

Administration Building, Main Floor -
Student Success Center

Nethery Hall, Second Floor -
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. Changes. Students can earn co-curricular credit for
experiential learning outside of class. Experiences must
involve at least hours of work in a student organization,
campus ministry, workplace, church, etc. and be supervised
by an advisor (pastor, club sponsor, work supervisor, etc.).
Participants must initiate a Learning Contract before the
September or January deadlines and will earn five credits upon
completion of a Learning Assessment. Please contact Student
Life for more information.

Co-Curricular Fee. A co-curricular fee is assessed at the end of

each semester. This fee is cumulative, based on nonattendance.

Students are charged $ for the first program that falls short of

the required number and $ for every program short thereafter.

A maximum of $ may be charged to traditional students and
Chang4of
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patronizing night clubs, dances, bars, taverns, gambling places,
parties/places of residence where alcohol is served and other
places of questionable entertainment; profanity or vulgarity;
possessing lewd or obscene materials; possessing weapons,
firearms or look-alike firearms; disrespect or slander; engaging
in improper associations—participating in organizations that
have not been registered with and approved by the Student Life
office; insubordination of a University official; threatening and
harassing behavior.

Accountability. Admission to the University is not a right. It is a
privilege that entails acceptance of individual responsibility for
honor, integrity and self-discipline. The University understands
that all human beings are flawed and seeks to work with each
student in a redemptive manner. However, students should expect
to receive consequences up to and including dismissal from the
University if they engage in activities or behaviors that violate the
University’s core values or if their presence damages the mission
and function of the institution. This includes activities and
behaviors outlined in the Code of Student Conduct, whether these
activities and behaviors take place on-campus, off-campus, or in
cyber communities.

Community Values Agreement. Undergraduates are required to
sign aCommunity Values Agreemerds part of their registration
each academic year. By signing this document, students agree
to support a wholesome lifestyle and to respect the faith-

based values of the University. They also agree to abide by the
University’s residential policy and to participate in required
co-curricular programs.

Student Activities and Organizations

The University encourages students to participate in as many
extra-curricular activities and organizations as their study-work
loads permit. Experience gained in working with others to achieve
common goals provides invaluable training. Some of the more
prominent campus organizations and activities are described
below. A complete list of campus organizations is available from
the Student Life office.

Andrews University Student Association (AUSA) and
Publications. The Student Association serves all undergraduate
students enrolled at Andrews University for or more credits.
AUSA sponsors recreational and educational activities for the
undergraduate student body. It responds to student needs and
serves as a collective voice for student concerns. Additionally,

it coordinates activities that include the publishing of the Cast
(pictorial student directory), the Cardinal (University yearbook),
and the Student Movemen{University student paper). The
editors and managers of these publications are approved by the

Student Senate and elected by the members of AUSA. The Senate,

composed of about student leaders, exercises legislative
and management powers given to it by the constitution of the
association.

Student committees—Educational Standards, Student Services,
Social Recreation and Student Life—are additional activities of
AUSA. Details about AUSA and its sub-organizations appear in the
Andrews University Student Association Constitution and Bylaws.

Andrews University Graduate Student Association.  All gradu-
ate students enrolled with regular or provisional status in a
degree program in all schools and colleges at the Berrien Springs
campus of Andrews University are automatically members of the

Andrews University Graduate Student Association (AUGSA). The
AUGSA assembly includes all AUGSA members and is governed
by elected officers who meet regularly and report to the assembly.

The AUGSA sponsors social, spiritual and scholarly activities
during the school year. It may also be involved in University
policy development that affects graduate students. Details about
AUGSA are found in the Constitution of the Andrews University
Graduate Student Association.

Student Clubs and Organizations. Numerous campus organiza-
tions serve the social, spiritual, academic and leisure interests

of students. Kappa Phi Gamma and Sigma Psi Delta include all
women and men, respectively, who reside in college residence
halls. Clubs for international and cultural groups, as well as those
for commonly held pursuits and causes, provide for the diverse
interests of students. Student organizations must be overseen by
a full-time staff or faculty sponsor, led by at least three student
officers, and guided by an official constitution. Organizations
must register each year with the Student Life office in order to
function on campus. Students are not allowed to participate in
unregistered organizations, and those who do jeopardize their
student status. A list of registered organizations can be found on
the Student Life website atwww.andrews.edu/sl.

Student Records. The Family Educational Rights and Privacy
Act (FERPA), gives students certain rights relating to educational
records that are created and maintained by the University. The
University is not obligated to maintain educational records and
thus some educational records are destroyed. Students may
inspect and review their educational records and may, if they
believe the records are incorrect, seek to have records corrected
through appropriate review procedures. The full policy that
governs student records and access to them is available in the
Student Handbook Students who wish to review their academic
records should make a request through the Office of Academic
Records; students who wish to review their student life records
should make a request through the Student Life office. The
student may be asked to care for the reproduction costs of copies
of records requested by the student.

Information Released to Third Parties. In accordance with
FERPA, Andrews University does not disclose personally-
identifiable information from educational records without a
student’s consent except in limited circumstances. FERPA does
permit institutions to define classes of information as “directory
information.” FERPA permits the disclosure of directory
information without the consent of the student, unless the
student has informed the University Registrar, in writing, of her/
his refusal to permit the dissemination of directory information.
A form for opting out of the disclosure of directory information,
which must be filled out and submitted each semester, is
available in the Office of Registrar. The University has designated
the following information as “directory information": name, local
address, local telephone number, e-mail address, gender, marital
status, hometown, date and place of birth, school, academic
program (degree, major and minor), enrollment status, class
standing/classification (ie., freshman, sophomore, junior, senior
or graduate), participation in officially recognized activities,
dates of attendance, degree(s) received, honors and awards,
and photographs. Even where directory information may be
released, Andrews University reserves the right to withhold such
information from third parties.

Safety Regulations. Andrews University expects students
to develop safe working habits. Students who participate in



classes, laboratories or activities involving situations considered
hazardous, as specified by the state or national standards, must
provide and wear any such required personal safety equipment.

If you are unsure of the required safety procedures please contact
Public Safety at - -

Motor Vehicles
Any student in good standing with the University will be allowed
to register their vehicle with Public Safety to drive it on campus.

Vehicle Registration. All motor vehicles must be registered with
Public Safety. Decals are issued when a vehicle is registered and
must be affixed immediately. Failure to register a vehicle may
result in a fine.

Auto Licensing. All vehicles on campus must maintain current
home state license plates at all times.

Auto Insurance. All vehicles must be covered with liability
insurance while driven on campus. Expiration or cancellation

of insurance automatically revokes motor-vehicle registration

and driving privileges. All vehicles must be maintained in legal
operating condition at all times. Regulations governing the use of
motor vehicles are described in the brochure “Student Right-to-
Know Report,” available from the Office of Public Safety

Dining Services

The Office of Dining Services is located on the first floor of the
Campus Center. The Dining Center is located on the second floor
and features several stations for your dining pleasure. Andrews
Classics features old and new favorite hot foods. A grill area
features a varying selection of specialty foods that are self-serve
for your convenience.

The Salad Bar and Deli area has fresh produce and a variety of
delicious breads to make your own panini. World Market features
whole grain pizzas and made-to-order stir fry. Breakfast Zone
offers waffles, cereal, an assortment of beverages and yogurt.

The beautiful Dining Room is equipped with booth seating
as well as table seating next to the large stone fireplace. Several
smaller conference rooms can accommodate your private group
needs. Our catering concierge will be happy to assist you with
seasonal and creative fresh food ideas and personal service.

The Gazebo is located downstairs across from the Office of
Dining Services. It features grill items, pastries from a local
bakery, and express line items that include salads, parfaits
and gourmet sandwiches. There is a C-store area that sells
convenience items and snacks.

Our vending services for snacks and beverages are available in
many of the campus buildings.

Dining Services provides delicious vegetarian and vegan
options. Additional information and menus are available on the
Dining Services website at www.andrews.edu/life/dining.

Medical Services

Required Medical Records. Michigan State Law requires all first-
time students to supply certain medical records to the school of
their choice before registration can be completed. The required
records are those for () Tuberculosis Screening and () Measles,



Student Employment

Eligibility Pre-Employment I- Form. Before working on
campus, all students (both U.S. citizens and others) must
personally have a validation interview with an Employment
Officer (Administration Building) at which time the officer and
the student will make a joint sworn statement on the appropriate
I- legal declaration form.

Employment Eligibility Certification. The Immigration Reform
and Control Act charges all employers to examine and verify
certain documents that establish the employment eligibility of

all new employees. New and returning students who have not
completed an I- for Andrews University work in the past and

who plan to seek any employment on the Andrews University
campus must supply documents of identity and employability.
Some documents serve for both purposes (List A), but if not
available, two documents may be presented (one each from List B
and List C). The following are acceptable documents:

List A
Documents That Establish Both Identity and Employment
Eligibility:



Immigration Information for International Students
International students on F- or J- visas (including dependents)
who come to study at Andrews University (AU) should be informed
about the immigration laws and regulations in matters related to
their visa status. It is the responsibility of the international student
to maintain his/her student visa status at all times. Failure to follow
immigration regulations, whether intentional or unintentional, is a
violation of the student visa status. Consequently, the status of the
international student would be terminated and he/she must apply
to the USCIS to be reinstated back into the legal student visa status
or be faced with possible deportation.

The personnel at International Student Services (ISS) consists of
the director, called the Principle Designated School Official (PDSO),
and the Designated School Official (DSO). They are appointed by
Andrews University and authorized byUnited States Citizen and
Immigration Services (USCIS) to issue I- and sign legal students’
documents. The Undertreasurer Department of the General

INTERNATIONAL STUDENTS
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Students On Exchange Visitor Visas and the Two-

year Home Country Physical Presence Requirement
The two-year home country physical presence requirement is one
of the most important characteristics of theExchange Visitor J-
status. If the international student is bound by this regulation, it
will be stated on the J- visa and on the bottom left corner of the
DS . Exchange Visitors, including their dependents, can apply
for a waiver of the requirement to return home for two years upon
completion of their studies. Without the waiver, such students are
not eligible to change their status in the U.S. to another category.
Neither can such students become eligible for any change of
status until they have been physically present in their country of
nationality or the country of last legal permanent residence for a
minimum of two years following departure from the USA.

Employment For J-1 and F-1 Students
Immigration laws are very strict about employment. International
students desiring to work must be sure to comply with these laws.
UNAUTHORIZED OFF-CAMPUS EMPLOYMENT CAN LEAD TO
TERMINATION OF STUDENT VISA STATUS AND DEPORTATION.
J- students may engage in two kinds of employment:
) academic training related to the course of study, or ) work
on-campus or off-campus for a maximum of twenty hours per
week while school is in session and full-time during vacation.
J- students must obtain a letter from the RO or AROs authorizing
employment before beginning work.
F- students may work on campus up to  hours per week
while school is in session and full-time during vacations,
breaks and holidays. The student can work off-campus only
with permission from the USCIS. Permission for off-campus
employment is given for ) economic hardship, ) curricular
practical training and ) optional practical training.
F- dependents cannot study or work under any circumstances
while they are in the country.

Academic Training. Employment which is directly related to
the course of study is permitted by the Department of State
(DOS) while the J- student is enrolled in school, or approved
for Academic Training no later than days after completion of
the program. The General Conference is the organization that
authorizes the Academic Training once the student provides the
required documents.

Curricular Practical Training (CPT). Employment authorization
for Curricular Practical Training is given to students whose degree
programs require off-campus work experience. le21(the )1(student )110(BDC BT /T1_31Tf85008rtC BT/T1 01 Tf850085r 01 Tf850¢C





