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Students are expected to know the rules that govern academic 
matters. This bulletin presents answers to general questions 
regarding academic policies. Students with special problems and 
circumstances should consult the dean or program coordinator 
of the school that interests them. Responsibility for meeting 
degree requirements rests upon the student. Each student is 
expected to be aware of all relevant requirements published in 
the bulletin under which he/she plans to graduate. The bulletin 
in force when one first registers is the binding document between 
the student and the university. However, a student may request 
permission to meet the requirements of another bulletin in force 
during his/her years at the university. The student's freedom to 
choose the bulletin under which he/she will graduate is limited. 
Undergraduates should see the section “Student's Governing 
Bulletin” (p. 37). Graduate students should see “Residency 
Requirements and Time Limits” (pp. 51, 52).

Attendance at the University
The admission of candidates, their remaining as students, their 
status, the awarding of academic credits, and the granting of 
degrees are all subject to the ordinary regulatory powers of 
the university. It reserves the right to cancel, at its discretion, 
any of these privileges for reasons considered sufficient by the 
administration.
 School deans reserve the right to review their students' grades 
periodically. Together with the faculty, they may also recommend 
that students performing unsatisfactorily should discontinue 
their degree programs.
 The disciplinary authority of the university president is 
absolute. The vice presidents, deans, and other officers are 
responsible for specific cases and in restricted areas.

Changes in Bulletin Requirements
The provisions of this bulletin are not to be regarded as an 
irrevocable contract between the student and the university. 
The university reserves the right to change any provision or 
requirement at any time within the student's term of residence. 
All regulations adopted and published by the Board of Trustees 
or the faculty after publication of this bulletin have the same 
force as those published here.

Registration
Students should plan to register during the days assigned to 
registration on the official academic calendar. Registration is 
not official until all parts of the registration process have been 
completed, including financial arrangements.

Matriculation of First-year Students. Documentation of 
readiness to matriculate is required before admitted students 
will be allowed to register: official high school transcript or GED 
certificate, ACT or SAT scores, and for international students, 
minimum TOEFL scores.

Late Registration. Students who fail to register during the 
regular registration period must pay a late-registration fee. 
Students may not register after the last official day to enter 
classes.

Changes in Registration. A course may be dropped or added 
by means of a Change of Registration form or via the web during 
the drop/add period. This Drop/Add form is obtained from the 
Academic Records Office. After completing the form, the student 
must get all needed signatures and return the form to the 
Academic Records Office. The official academic calendar lists the 
deadline each semester for dropping or adding classes without 
an entry on the permanent academic record. It also notes the 
deadline to withdraw from a class with a “W” (Withdrawal) on 
the permanent record.

Grading System and Grade-point Averages

Grades and Quality Points. The right to assign grades rests 
with the teacher of the course. Quality points (on a 4.00 scale) 
are given to each letter grade (A–F) for use in figuring a student's 
grade-point average (GPA). The GPA is the average number of 
quality points earned per credit hour in all courses which are 
assigned grades A–F.
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cases where the schedule requires a student to complete four 
exams in one day, arrangements may be made with the dean to 
complete one of the examinations at another time.

Class Attendance. Regular attendance at all classes, laboratories 
and other academic appointments is required of each student. 
Faculty members are expected to keep regular attendance 
records. The syllabus notifies students of the attendance 
requirements.

Teacher Tardiness. Teachers have the responsibility of getting 
to class on time. If a teacher is detained and will be late, the 
teacher must send a message to the class with directions. If after 
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graduation/marching in May must complete the graduation/
marching application no later than the January date specified 
in the academic calendar.

•	 	Transcripts	for	transfer	credit	must	reach	the	Academic	
Records Office a minimum of 15 days before graduation/degree 
conferral.

•	 	All	Incompletes	and	Deferred	Grades	in	classes	needed	
to complete degree requirements must be changed to a 
satisfactory grade in the Academic Records Office a minimum 
of 15 days before graduation/degree conferral.

•	 	Students	must	receive	financial	clearance	from	the	Student	
Financial Services Office to participate in graduation 
ceremonies or to receive a diploma.

•	 	Diplomas	will	be	ready	for	distribution	beginning	two	weeks	
after commencement/degree conferral.

Commencement Services. On-campus commencement services 
occur in May and August. Students who receive December 
conferral of their degrees have the option of participating in the 
May commencement services.

Graduation in Absentia. At the time of application for 
graduation/marching, students must indicate whether or not 
they plan to participate in the ceremony. Those who complete all 
degree requirements and choose to graduate in absentia forfeit 
their right to participate in a later graduation ceremony. Those 
who participate in a graduation ceremony before completing 
all degree requirements under the terms specified below may 
not participate for a second time when they complete their 
requirements.

Participation In Graduation Ceremonies
Graduation ceremonies are intended to recognize students who 
have completed all degree requirements and to celebrate their 
achievements. Students who are nearly completed with their 
degree requirements are also permitted to march and participate 
in the celebration within guidelines designed to maintain 
integrity of the degree-awarding process.
 Upon submission of their Application for Graduation/Marching 
by the published deadline, students are authorized academically 




