Graduate education at Andrews University looks beyond the
traditional preservation of knowledge and the advancement of
disciplines to the integration of learning with Christian faith. The
graduate faculty seek to challenge and guide students in their
search for knowledge, to motivate them with a keen desire to
learn, and to develop both personal resourcefulness and a sense
of their own responsibility in the quest for greater competence in
their chosen academic discipline.
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1§1e ;’éﬂat‘e4programs at Andrews University are characterized
by academic quality, attention to research, close individual
student/ professor interaction, and an emphasis on the spiritual
dimensions of the various content fields. The university welcomes
students in harmony with these ideals to apply for admission to its
graduate programs.
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Request Application Materials

Telephone: 800-253-2874 toll|free or (269) 471-6321

Web site: http://www.andrews,edu/GRAD

Postal Address:
Graduate Admissions Office
Andrews University
Berrien Springs, M1 49104-p620 U.S.A.

Apply Early. To avoid delays|in processing an application and to
provide ample opportunity to apply for scholarships, financial aid,
visas, and/or university housing, students should file their appli-
cations 6-12 months before the¢y expect to enroll.
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Follow These Steps. The Graduate Admissions Office will send
antapplication packet, or the dpplicarit ca download it from
the website listed above, containing the items mentioned below.
Students must
« Fill out the Application for Graduate Admi

recommendations. Some departments/programs require evaluat-

ions from specific individuals and may require additional letters
of recommendation.

» Ask for an official transcript of credit from the registrar(s) of
the school(s) where undergraduate and/or graduate courses

were taken. Official transcripts of all previous post-secondary
academic work must be sent directly from your schools to the
Andrews University Graduate Admissions Office, or delivered
in a sealed envelope with the issuing school’s seal stamped
across the envelope flap. If English is not the medium of
instruction in your school, an official, literal English translation
must also be sent. Degrees or work received from institutions
generally considered to be diploma/degree mills are not
evidence of prior academic work.

« Arrange to have Graduate Record Examination (GRE) or Gradu-
ate Management Aptitude Test (GMAT) scores sent directly to
Andrews University. Seminary professional-degree applicants
are not required to take these exams unless asked to do so. All
other applicants must follow the information below.

Required Examinations. Applicants for graduate programs,
except the professional degree programs in the Theological
Seminary and those listed below, must take either the GRE
General Test or the GMAT. Exams are to be taken no more than
five years before the date of admission. Official transcripts of
test results must be on file in the Graduate Admissions Office
before applicants are accepted on regular status. All EdD, PhD,
ThD programs and the EdS: School Psychology require general
GRE test scores prior to admission. In cases of extreme hardship
students applying to the EdS: School Psychology program

may contact the Department of Educational and Counseling
Psychology for an exception to this policy. The different degrees
with the required examination are listed below.

The GRE scores may be waived for master's applicants who
have graduated with a previous United States master's degree from
a regionally accredited institution, or a United States master's
degree equivalency from an accredited or government recognized
institution outside of the U.S.

The PAEP test may be substituted for the GRE test as an
entrance requirement for any cohort being taught in Spanish.

Andrews University code of VVG-G6-19 must be used when
requesting these scores from Educational Testing Service.

Graduate Record Examination—GRE
MA, MArch, MAT, MMus, MPT, MS, MSW, MSCLS,
DPT, MTh, EdS, EdD, PhD, ThD, MSA: Community and
International Development, and as requested for Seminary
professional degrees

Graduate Management Aptitude Test—GMAT
MBA

Graduate Record Examination or Graduate Management
Aptitude Test—GRE or GMAT
MSA.: Church Administration

The GRE subject exams can be taken at colleges, universities,
or test centers in the United States (U.S.) and in countries outside
the U.S. The general GRE, as well as TOEFL exams, are available
five days a week at certain Thomson Prometric Testing Centers in
the U.S. and at other international sites. The Thomson Prometric
Testing Center closest to Andrews University that gives the
GRE and TOEFL exams is located in Mishawaka, Indiana. The
telephone number is 574-254-1055. For more information about



Required Medical Records. Andrews University requires that all
first-time students must supply certain medical information before
registration can be completed. For full details, read “Required
Medical Records” (pp. 21, 30). Returning students who have

not registered in the previous 12 months also need new medical
records.

Required English Proficiency. English is the language of
instruction for all programs on the Michigan campus and at most
other United States or Canadian sites. All students whose first
language is not English must demonstrate that they can read,
speak, and understand English. A minimum score of 550* on the
paper TOEFL exam (213* on the TOEFL computer version or
80 on the TOEFL Internet version) or 80* on the MELAB exam
demonstrates such proficiency. Students who score below these
levels will be required to complete Intensive English Program
coursework to achieve this score before enrolling in regular
coursework.

These test results will not be required when the applicant has
obtained one of the following in a country where English is the
spoken language and medium of instruction:
 All education from at least the ninth grade through the twelfth

grades or equivalent.
 Four years in and graduation from an undergraduate college or

university.
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 Evidence of adequate preparation for doctoral level graduate



« Students who have applied for admission to a graduate
program but, for some reason, the application has not yet been
completely processed. In such cases, PTC status is available for
one semester only.



University has been canceled because of academic and/or conduct
reasons may reapply for admission after a reasonable period of time
has passed. Under no circumstances are such students readmitted into

a graduate
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Time Limits on Graduate Certificate Programs. Each program
will specify a time limit for comgletion of e certificate. How-
ever, this may not exceed five (5) years from the first registration.
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Time Limits on the Master’s Degree. Normally, a student
must complete the requirements for a master’s degree within six



does not meet such a plan may not continue except by the
recommendation of the dean/graduate program coordinator and
approval by the dean of the School of Graduate Studies.

» Normally, students who accumulate more than 12 semester
credits below B- (including U) are not allowed to continue.



» The courses can be applied toward a comparable degree at the
institution where the credit was earned.

» The courses meet similar requirements or electives within the
master’s program at Andrews University.

e The Andrews University credits taken toward the master’s
degree constitute at least 80% of the requirements for the
degree.

 Grades earned in transfer courses are not included in the
computation of the GPA.

» Courses to be taken at another university and transferred to
Andrews after a student is enrolled in an Andrews’ graduate
program must be approved by petition before being taken.

* Such transfer courses are identified and approved by the dean/
graduate program coordinator within the first semester of the
student’s residence.

 An official transcript listing transfer credits is on file in the
Academic Records Office. Credits received from institutions
generally considered to be diploma/degree mills are not eligible
to be transferred into a degree program.

Seminary professional degree programs have transfer
limitations unique to each program. See the appropriate section of
this bulletin for details.

Transferring Credit from an Andrews Graduate Certificate
Program to Another Program. All credits in an Andrews
University graduate certificate program are eligible for
transfer into a graduate degree program subject to approval

by the program faculty and the school dean if taken within the
established time limits for the degree.

Transferring Master’s Degree Credits from Another Andrews
Program. Graduate courses taken at Andrews University as part
of another completed graduate degree may be transferred subject
to the following conditions:

e The grade earned in each course is at least a B (3.00) and the
overall GPA at Andrews University is at least 3.00.

 The courses meet similar requirements or electives within the
new master’s program.

 The credits to be transferred do not exceed 20% of the
minimum credits required for the new master’s program.

e The grades earned in courses transferred from another master’s
program at Andrews University are included in the computation
of the GPA. Both the overall GPA and the GPA of the
remaining courses taken for the master’s degree must meet the
minimum required (3.00) for graduation.

 The credits to be transferred were taken fewer than six calendar
years before the expected graduation year of the master’s
program.

Seminary professional ministerial degree programs have special
transfer limitations. See the appropriate section of this bulletin for
details.

Transferring Specialist Degree Credits. Read the “Educational
Specialist” section of this bulletin, pp. 257-258, or the School of
Education Handbook for Educational Specialist Students.

Transferring Doctoral Degree Credits. Post-master’s transfer
credit, if appropriate to the student’s program, may be accepted

if (1) the credits were completed within the time limitations
indicated in the appropriate section of this bulletin and (2) the
transfer complies with the provisions in the School of Education
and the Seminary Handbooks for doctoral students. A petition for
transfer of credit is considered only after an official transcript for
the course is received. Credits received from institutions generally
considered to be diploma/degree mills are not eligible to be
transferred into a degree program.

Exceptions. Exceptions to course-transfer regulations must be











