
Graduate education at Andrews University looks beyond the 
traditional preservation of knowledge and the advancement of 
disciplines to the integration of learning with Christian faith. The 
graduate faculty seek to challenge and guide students in their 
search for knowledge, to motivate them with a keen desire to 
learn, and to develop both personal resourcefulness and a sense 
of their own responsibility in the quest for greater competence in 
their chosen academic discipline.

Admission
The graduate programs at Andrews University are characterized 
by academic quality, attention to research, close individual 
student/ professor interaction, and an emphasis on the spiritual 
dimensions of the various content fields. The university welcomes 
students in harmony with these ideals to apply for admission to its 
graduate programs.

How to Apply

Request Application Materials
Telephone: 800-253-2874 toll free or (269) 471-6321







Students registered on a PTC basis cannot have dual enrollment. 
When the department and school reach a decision in response to a 
student’s request, they will inform the student in writing as to the 



standards policies for all Andrews University graduate programs 
except the professional physical therapy and seminary degrees. 
Copies of the manual are available for student use in all depart-
ments and schools with graduate programs.

Handbooks for Graduate Students. The Handbook for 
Educational Specialist Students and the Handbook for Doctoral 
Students may be obtained from the School of Education; the 
Doctor of Physical Therapy Student Handbook and t-DPT/DScPT 
Student Handbook may be obtained from the Physical Therapy 
Department; the Doctoral Student Handbook may be obtained from 



•	� If the semester in which the student originally expects to 
graduate is delayed past the time limit and no extension is 
granted, the courses taken prior to the six-year limit no longer 
apply to the degree or qualify to be updated. The student may 
be required to take additional courses.

•	� Grades from all graduate courses taken at Andrews University, 
including those more than six years old, and those taken on a 
PTC basis, are used in computing the final GPA.

•	 School of Education students should read “Time Limits,” p. 248.

Time Limits on the Specialist Degree. A student must complete 
the requirements for a specialist degree within six calendar years 
from the beginning of the first semester of class work regardless 
of admission classification.

Time Limits on Doctoral Degrees. All doctoral course work and 
the comprehensive examinations must be completed within six 
years from the initial registration after acceptance into the doctoral 
program. The student must complete the dissertation within a 
period of five years after passing the comprehensive examinations. 
However, all requirements must be met within a total of ten years 
(seven years for Department of Educational and Counseling 



	 3.	�A minimum GPA of 3.00 must be met by the time the student 
has completed 9 graduate credits.

	 4.	�A student who does not meet this schedule is not allowed to 
continue except by the recommendation of the dean/graduate 
program coordinator and approval by the dean of the School of 
Graduate Studies.

•	 Students on academic probation or provisional status may not
	 1.	�Register for thesis, dissertation, or independent study (or 

workshop credit for doctoral students)
	 2.	�Register for project credit except by permission from the 

dean/graduate program coordinator of the college/school
	 3.	�Advance to degree candidacy or take comprehensive 

examinations.

Awarding Degrees for Graduate Programs

General Minimum Requirements for a Master’s Degree
(MA, MAT, MBA, MMus, MS, MSA, MSCLS, MSW, MTh)
While additional specific departmental requirements are described 
under each degree in later sections of this bulletin, the general 
minimum requirements for awarding master’s degrees include the 
following:
•	� A student must satisfactorily fulfill a schedule of studies 

approved by the student’s advisor and the graduate program 
coordinator or dean of the appropriate school.

	 1.	�The number of credits to be completed depends on the 
minimum requirements for the degree.

	 2.	�The student’s schedule of studies must include at least 
one-half of the required minimum credits in course work 
numbered 500 and above. Exceptions are made where a 
course of study specifically outlined in this bulletin makes 
provision for an adjustment to the required number of credits 
numbered 500 and above.

•	� The student must submit evidence of competence in conducting 
investigation in his/her field of study. A student may fulfill 



Transferring Credit from an Andrews Graduate Certificate 
Program to Another Program. All credits in an Andrews 
University graduate certificate program are eligible for 
transfer into a graduate degree program subject to approval 
by the program faculty and the school dean if taken within the 



advancement to degree candidacy forms have been filed with 
the appropriate dean or graduate program coordinator.

•	� After a student has been advanced to degree candidacy, he/she 
may then request to take the comprehensive examinations.

•	� An application form for the comprehensive examinations is 
sent to the student at the time of notification of advancement to 
degree candidacy.

Educational Specialist Degree. Read “Educational Specialist” 



Completion form to the Records Office. At this point the 
dissertation process is complete.

•	� Strict adherence to the deadline of 10 days before graduation is 
essential or graduation is postponed.

Ordering Extra Copies. Students wanting to purchase additional 
bound copies identical to those kept at Andrews University must 
fill out mailing labels and customs declaration forms (when 
applicable). These are available from the dissertation secretary. 
Students are billed for photocopying and binding.

Grades for Thesis/Dissertation. The grade for a thesis/
dissertation is S or U. A deferred grade (DG) is given while a 
thesis/dissertation is still being written or corrected.

James White Library, Room 304
(269) 471-3960
dlit@andrews.edu
http://www.andrews.edu/dlit
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