
3.25 Andrews cumulative GPA. The monitoring of the GPA is
conducted by the coordinator assigned by the Andrews
University Honors Program Director.



Financial Aid Eligibility. To be eligible for financial aid, the 
student must be:
• Accepted on regular, provisional, or probationary status (PTC 

acceptance is not recognized for aid purposes).
• Enrolled in a program of study leading toward a degree or a 

certificate.
• Registered for at least one-half of a full class load each semester.

A full class load is usually required for campus-based aid.

Citizenship Requirements for Federal and State Aid.
1. A U.S. citizen.
2. A U.S. national (including natives of American Samoa or

Swain’s Island).
3. Citizens of the Freely Associated States: the Federated States

of Micronesia and the republics of Palau and the Marshall
Islands.

Non-U.S. Citizens Who Qualify for Federal and State Aid. Only
U.S. citizens or eligible non-citizens may apply for Federal and State
aid. Only students who meet the Michigan residency requirements
and filing dates will be eligible for Michigan aid consideration.

Non-citizen Eligibility. An eligible non-citizen is a student whose
status matches one of the following:
1. A U.S. permanent resident who has a “green card” (I-151, I-551).
2. A person who has an Arrival-Departure Record (I-94) from the

Bureau of Citizenship and Immigration Services (BCIS) show-
ing one of the following designations: “Refugee,” “Asylee,”
“Parole,”  “Cuban-Haitian Entrant, Status Pending,”
[“Conditional Entrant” (valid only if issued before April 1,
1980),].

3. Persons with a passport or I-94 that has been stamped with the 
following:
a. “Processed for I-551. Temporary Evidence of Lawful Admission

for Permanent Residence. Valid until ,
Employment Authorized.”

b. “Temporary Form I-551. Admission for permanent residence
at _________ [port] on __________ [date] verified.
____________ [signature of issuing officer] ________
[title].” This form I-94 will also contain the individual’s photo
and the stamp.

Note: All documents must have valid (not expired) dates.

Students who have only a Notice of Approval to Apply for
Permanent Residence (I-171 or I-464A), students who are in the
United States on an F1 or F2 student visa only, or students on a J1
or J2 exchange visitor visa only cannot receive Federal and State
aid. Also, persons with G series visas (pertaining to international
organizations) are not eligible for Federal and State aid.

Class Loads and Financial Aid. Aid is awarded for an entire aca-
demic year (two semesters) and is based on full-time enrollment.
The summer session usually is not part of the regular 
academic year. Students do not receive aid during non-enrollment
periods. Most aid programs require students to be enrolled at least
half-time. Students who enroll with a half-time class load may
receive a maximum of 50% of the full-time award. Three-fourths
time enrollment permits students to receive a maximum of 75% of
the full-time award. Students who change their course load during
a given semester should read the Financial Aid Refund policy, 
p. 66. The student’s continued eligibility for financial aid is also
based on his/her academic progress as described in the following
chart:

Financial Aid Options. The maximum award a student can
receive is regulated by Federal and State regulations. The universi-
ty is required to ensure that the combined financial resources
available to students from Federal and non-Federal sources do not
exceed documented educational need. These sources include but
are not limited to:
• Federal Perkins Loan Program
• William D. Ford Federal Direct Loan Program (formerly the 
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ing a review, emphasis should be placed on information that was
not available originally to the Student Financial Services Office.
Anticipated changes are not grounds for a review. After reviewing
the information submitted, Student Financial Services may require
additional documentation. When all necessary documentation has



For Employment Purposes
1. The transcript is released for employment purposes only and 

is so stamped. 
2. The transcript is sent directly to the prospective employer 

and may not be shared with any other party. 
3. The borrower who owes on the loan must contact his/her 

guaranty agency in writing to acknowledge his/her student 
loan debt and make an acceptable repayment commitment of 
a specified monthly amount.

4. A copy of the letter written to the borrower’s lender or 
guaranty agency, as stated in item #3 above, must be sent to 
Student Financial Services together with a cover letter from 



Termination of Aid. Financial aid benefits are ended after the pro-
bationary semester if the student fails to reestablish a satisfactory
overall GPA and/or reach the minimum credits required to be
returned to satisfactory progress status. To receive financial aid
again, the student must register for classes (at his/her own expense),
successfully complete the required number of credit hours, and
reach the minimum GPA required to meet the SAP criteria.

Repeat Credits. Repeat credits are counted only once as part of
the total credits attempted.

Student’s Right of Appeal. Students who fail to maintain
Satisfactory Academic Progress and are placed on probation or
who lose future financial aid may appeal such an action. All
appeals must be made in writing and submitted to the academic
dean of the student’s respective school/college.

ADVENTIST COLLEGES ABROAD (ACA)

Eligibility Criteria. Students planning to attend an institution affiliat-
ed with Adventist Colleges Abroad (ACA) may be eligible to obtain
Federal and State financial aid under the following conditions:
1. The student must meet Andrews University’s Satisfactory 

Academic Progress policy.
2. Aid-eligible students may receive Federal and/or State financial 

aid only as long as it takes to complete 25% or less of their 
total degree program (usually the equivalent of two academic 
semesters). However, students are not eligible for:
• Federal campus-based aid (Federal Work Study, Federal Perkins 

Loan, Federal Supplemental Educational Opportunity Grant)
• Andrews University scholarships and grants while attending

an ACA campus.

Application Procedures. Students should follow the procedure
outlined below to apply for financial aid for enrollment at an ACA
college:
1. Complete the Free Application for Federal Student Aid (FAFSA)

form indicating Andrews University as the first college of 
choice to attend and mail it to the address listed on the FAFSA.

2. Complete the Andrews University Financial Aid Application 
form indicating intention to enroll at an ACA college and mail 
the application form together with both the students’ and their 
parents’ Federal tax returns and W2s to the Student Financial 
Services Office at Andrews University. 
All students planning to attend an ACA college must meet the

university’s March 15 financial aid priority deadline. Students
who miss the deadline may experience difficulty in having aid
posted to their account when they need it. Students are advised to
complete the entire financial aid process before leaving the U.S.

Application Process—ACA Affiliated Colleges. A student plan-
ning to enroll at an ACA college should submit an ACA applica-
tion form to Andrews University Enrollment Services.

A student is accepted only when all the necessary financial aid
documents are received and Student Financial Services can
process an aid application. The student is informed by letter if
he/she is eligible for aid.

When the verification process is complete, Student Financial
Services credits the student’s aid award(s) directly to his/her 
student account at Andrews University. A student applying for the
Federal Direct Loan must sign the loan note before leaving for the
ACA school. When a loan is approved, funds are credited directly
to the student’s account at Andrews University.

NEWBOLD COLLEGE

Eligibility Criteria. To be eligible for financial aid, the student
must comply with the following:
1. The student registers at the Andrews University Berrien Springs 

campus for at least two semesters before attending Newbold 
College.

2. The student applies directly to Newbold College for acceptance.
3. When accepted, the student takes the acceptance letter to the 

dean of the Andrews University school in which the he/she is 
currently enrolled to plan a program of study while overseas.

4. Upon the approval of this program of study, the dean notifies 
Student Financial Services that the student’s proposed program 
of study at Newbold College relates to his/her degree program.

5. When this letter from the dean as well as all the other necessary 
financial aid documents are received by Student Financial 
Services, the aid application is processed. The student is 
informed in an award letter of his/her eligibility for aid.

6. Student Financial Services financial advisor notifies the Aca-
demic Records Office of the student’s intention to register at
Newbold College.

7. The Academic Records Office in turn notifies Student Financial
Services when the student actually is enrolled at Newbold College.

8. When verification is complete, Student Financial Services cred-
its the student’s aid award(s) directly to his/her student account
at Andrews. Students applying for the Federal Direct Loan must
sign the loan note before leaving for Newbold. When a loan is
approved, proceeds are credited directly to the student’s account
at Andrews University. A check equal to the student’s credit bal-
ance at Andrews University is sent to Newbold College for
deposit to the student’s account.

Students planning to attend Newbold College may also be eligible
for Federal and State financial aid if they:
1. Meet Andrews University’s Satisfactory Academic Progress policy.
2. Complete no more than 25% of their total degree program (usu-

ally the equivalent of two academic semesters) at Newbold.
Students attending Newbold are not eligible for Federal cam-
pus-based aid (Federal Work Study, Federal Perkins Loan,
Federal Supplemental Educational Opportunity Grant), nor for
Andrews University scholarships and grants.

Application Procedures. Students should follow the procedure
outlined below to apply for financial aid for enrollment at
Newbold College.
1. Complete the Free Application for Federal Student Aid (FAFSA)

form indicating Andrews University as the first college of choice 
to attend and mail it to the address listed on the FAFSA.

2. Complete the Andrews University Financial Aid Application
Form indicating intention to enroll at Newbold College and
mail the application form together with both the students’ and
their parents’ Federal tax returns to the Student Financial
Services Office at Andrews University.
All students planning to attend Newbold College must meet the

university’s March 15 financial aid priority deadline. Students
who miss the deadline may experience difficulty in having aid
posted to their account when they need it. Students are advised to
complete the entire financial aid process before leaving the U.S.

Andrews University has established guidelines for aid-eligible stu-
dents planning to attend Newbold College, Bracknell, England. The
United States and the Michigan Departments of Education require
that students receiving Federal and/or State aid be dually enrolled
at a stateside school and pursuing a program of study at that
school for which study abroad would be an enriching experience.
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CENTER FOR INTENSIVE ENGLISH PROGRAMS (CIEP)

Basic Level
Students studying in the Basic Level are not accepted into any univers-
ity course of study. They may not enter any classes other than CIEP
classes, and therefore are not eligible for Federal or State financial aid.

Intermediate Level
Students studying at the Intermediate Level may be accepted into
a university program of study. Undergraduate students may take
one general education class. When students are accepted in a regu-
lar program they may be eligible for Federal and/or State financial
aid if they meet the criteria such as need, citizenship, or residency.
The enrollment status for financial aid purposes for CIEP and
general education classes is determined by the following:

No. of Hours Class Load Equiv. Semester Credits
16-20 Full-time 12
12-15 Three-quarter time 9

8-11 Half-time 6
1-7 Less than half-time 3

Advanced Level
The status and eligibility for financial aid of students enrolled in
Advanced Level is determined according to the same guidelines
that apply to students enrolled in Intermediate Level classes.

ENSL167, 168 carry regular credit at regular tuition rates. All
other CIEP classes are non-credit and charged at the published rate.

Satisfactory Academic Progress. CIEP students must meet the
university’s Satisfactory Academic Progress (SAP) policy as 
presented in this bulletin. The Director of the Center for Intensive
English Programs will inform the Student Financial Services
Office at the end of each semester which students have met the
SAP policy. Failure to meet the SAP policy results in termination
of aid as explained on p. 68.

STUDENT MISSIONARY AND TASKFORCE WORKER
ACADEMIC CREDIT/LOAN DEFERRAL PROGRAM

To enable students to participate in the Student Missionary and
Taskforce volunteer service programs, especially students who
have borrowed funds under the William D. Ford Federal Direct
Loan or Federal Perkins Loan, Andrews University has a special
academic loan 



vacations and/or holidays to hold a job. Except under emergency
situations, the employing department does not require students to
work during hours other than those regularly scheduled.

Payroll Schedule. Andrews University follows a biweekly payroll
schedule. Student employees are responsible for having their time
submitted to their department supervisors each Monday morning. The
university does not issue payroll advances for time turned in late.

GIFT ASSISTANCE

Summer Ministries Scholarship Program. Andrews University
participates in the Literature Evangelist Scholarship program
under the policies of the North American Division of the General
Conference of Seventh-day Adventists.

Information concerning this program may be obtained from the
local conference publishing department or Student Financial
Services. Students who have a colporteur scholarship must make
the regular financial arrangements required of all students at 
registration time.

Scholarships on funds earned outside the United States are based
on the North American Division policy. Other programs included in
the Summer Ministries Programs are summer camp and church out-
reach programs. Scholarships must be closed by October 31 to earn
the school bonus. The entire net earning must be placed on the stu-
dent’s account at Andrews University before the scholarship is given.
The scholarship will be based on the gross amount of earnings for
full-time undergraduates attending the Berrien Springs campus.

Honors Audit Program. Honor students may audit a class each
semester if they are enrolled for at least 12 regular credits. Honors
audit credits are not taken into account when determining a stu-
dent’s academic progress. Also, honors audit credits do not count
for determination of enrollment status for financial aid purposes.
The student must complete an Honors Audit form during regular
registration. For more information, consult with the Honors Office.

Bureau of Indian Affairs. Grants are offered to students who are
enrolled members of a federally recognized American Indian tribe
and demonstrate financial need. For specifics contact:

Address: Bureau of Indian Affairs
Federal Square Office Plaza
P. O. Box 884



Limitations to the Prior Baccalaureate Degree Tuition
Discount. The following limitations apply to this plan:
1. No course taken under this plan may receive graduate credit

or apply to a graduate degree.
2. In the College of Arts and Sciences, the plan does not apply

to the Physical Therapy programs.
3. This tuition reduction does not apply within the Division of

Architecture.
4. In the School of Education, the student must be enrolled in a

second baccalaureate degree; however, this plan is not avail-
able until one calendar year after graduation and is limited to
16 credits each semester.

5. In the School of Business, the plan does not apply to inde-
pendent study/readings/research or internship credits. Also, it
does not apply to any course not offered as a regularly sched-
uled class in a given semester.

6. The plan applies to tuition only, not for housing, food, and
similar charges.

7. It does not include laboratory fees, surcharges for applicable
courses, private music or flight lessons, independent study or
reading courses, student teaching, courses in the Center for
Intensive English, international languages taught as prerequi-
sites for advanced degrees and courses taken off campus.

8. This plan is applicable to classes where space is available and
where hiring of additional faculty or staff is not required. In
the event a class is not available, notification is given as soon
as possible after the end of the drop/add period.

Workers from Overseas Divisions—Tuition Discount. “When
any division other than the North American Division sends its
workers or their dependent children to attend colleges in the North
American Division and makes financial payments from denomi-
national funds on behalf of such students directly to the college
concerned, the college will match dollar for dollar with the send-
ing division, up to 25% of undergraduate tuition. If the person
also receives a Federal or State scholarship (or grant), the school
may reduce this discount in direct proportion to the amount of
such scholarship. Such remittance must come through the division
and on approval of the division committee” (North American
Division Working Policy, F 80 15).

Retiree Tuition Discount. A retired person who has reached age
65 may receive a 50% tuition discount for up to three under-
graduate or graduate courses per year. 

Former Andrews University employees who have retired may
receive a 75% tuition discount. Admission to limited enrollment
courses is contingent upon space available in the class, with preference
being given to students paying regular tuition rates. Any additional
class fees and/or supply fees are the responsibility of the student.

This discount applies to credit, audit, or non-credit classes. This
discount does not apply to independent study, directed reading, 
private music lessons, practicums, clinical experiences, or any
instruction outside of the normal classroom setting. Application for
this 50% or 75% discount should be made to the dean of the school
involved. The dean then authorizes the appropriate discount.

Discount on Center for Intensive English Program (CIEP)
Classes for Spouse of Full-time AU Students. Spouses of current


