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especially designed to allow the enrollment of qualified students
in special classes including workshops and guest students from
other universities.

Permission to take classes status is for
• Applicants who have no intention of earning a graduate degree 

from Andrews University
• Graduate students who are not enrolled at Andrews University 

and who wish to take classes as guest students
• Students who have applied for admission to a graduate 

program but, for some reason, the application has not yet been 
completely processed. In such cases, PTC status is available 
for one semester only.
Enrollment on a PTC basis does not guarantee or imply future

admission to a degree program. Normally, transcripts are not
required for PTC enrollment. PTC enrollment must be requested 
at registration each semester that the student wishes to enroll in a
course on PTC basis. Courses taken on a PTC basis generally do not
count toward a graduate degree. However, up to 8 credits (15 in
some Theological Seminary programs) may be applied by petition
after the student has applied for and been accepted into a graduate-
degree program. The request should be filed during the first semester
the student is enrolled in the graduate program. Petitions are evalu-
ated on an individual basis. They are not automatically approved.
Students registered on a PTC basis cannot have dual enrollment.
When the department and school reach a decision in response to a
student’s request, they will inform the student in writing as to the
status of his/her acceptance: regular, provisional, or denial.

DUAL ENROLLMENT STATUS
Dual enrollment is available to graduate students who want to

get undergraduate credits toward an additional undergraduate
degree while working at the same time on a graduate degree. This
status is also available to graduate students who want to pursue
two graduate degrees at the same time.

Graduate and Undergraduate Enrollment
The student must satisfy all of the following requirements:
• Have completed a four-year baccalaureate degree from an 

accredited American university or senior college, or its 
equivalent

• Be accepted on regular or provisional status in a graduate 
program at Andrews University

• Normally take no more than 16 credits combined graduate and 
undergraduate each semester.
The limitations on the undergraduate credits taken are the 

following:
• Credits earned toward the additional baccalaureate degree may 

not be used also to count towards the total necessary for 
completion of the graduate program

• The GPA on undergraduate credit does not count toward the 
graduate GPA.

Graduate and Graduate Enrollment
The student must satisfy all of the following requirements:
• Have completed a four-year baccalaureate degree from an 

accredited American university or senior college, or its 
equivalent

• Be accepted on a regular or provisional basis into the two 
graduate programs in which enrollment is desired

• Submit a planned program for completion of the two graduate 
programs to advisors from both programs for their approval. 
The advisors must meet with and counsel the student regarding 
the planned program prior to approval. Until such approval, the 
student is admitted to the dual enrollment status on a 

provisional basis only. When the planned program has been 
approved, the advisors communicate such approval to the
appropriate school deans/graduate program coordinators and to 
the dean of the School of Graduate Studies. They, in turn, will 
clear the student  for regular admission into the two programs. 
Advisors from both programs continue to approve course work 
on a semester to semester basis as the student continues on 
dual enrollment. Changes and exceptions related to the planned
program must be approved through regular channels, including 
both schools, if more than one school is involved in the 
proposed graduate programs.

The limitations on the credits taken are the following:
• The student must satisfy the GPA requirements and program 

expectations of both programs.
• The usual regulations and limits with respect to transfer credit 

apply when taking two degrees at the same time. Students 
taking more than one master’s degree at the same time may not
apply more than 20% of the credits from one degree program 
to another degree program. Students enrolled for two degrees 
at different levels—for example, the EdS and the PhD—must 




