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GENERAL
ACADEMIC
INFORMATION

Students are expected to be informed
concerning the regulations governing academic
matters. This bulletin presents answers to general
questions regarding academic policies. Students
with unique problems and special circumstances
should consult the appropriate dean or program
coordinator.

Responsibility for meeting degree requirements
rests upon the student. Each student is expected to
be aware of the various requirements as published
in the bulletin under which he/she plans to
graduate. The bulletin in force at the time of
initial registration is the binding document
between the student and the university. However,
a student may file an official petition with his/her
dean requesting to be allowed to meet the
requirements of another bulletin in force during
his/her time of residence. The student’s freedom to
choose the bulletin under which he/she will
graduate has certain restrictions. Undergraduates
should see the section “Student’s Governing
Bulletin” (p. 23). Graduate students should see
“Residency Requirements and Time Limits” (p.
36).

ATTENDANCE AT THE UNIVERSITY
The admission of candidates, their continuancethe days assigned to registration on the official
academic calendar. Pre-registration by web is
open in advance (see www.andrews.edu).
Registration is not official until all parts of the
registration process have been completed,
including financial arrangements.

Orientation for First-year Students. Students

attending Andrews for the first time are ex pected
to participate in Orientation activities held during
the weekend prior to the start of Fall term classes.

Late Registration. Students who fail to register
during the regular registration period must pay a
late registration fee. Students who seek
registration after the last official day to enter any
class will be denied registration.

Changes in Registration. A course may be
dropped or added by means of a Change of
Registration (Drop/Add) form obtained from the
Academic Records Office. After completing the
form, the student must obtain all needed
signatures and return the form to the Academic
Records Office. The official academic calendar
indicates the deadline each semester for dropping
or adding classes (Last day to enter a class, drop
a class?”) without an entry on the permanent
academic record. It also indicates the deadline to
withdraw from a class with a “W” (Withdrawal)
on the permanent record. 

GRADING SYSTEM AND GRADE-POINT
AVERAGES
Grades and Quality Points. The authority to
determine grades rests with the teacher of the
course. Quality points (on a 4.00 scale) are
assigned to each letter grade (A–F) for use in
computing a student’s grade-point average (GPA).
The GPA is the average number of quality points
earned per credit hour in all courses which are
assigned grades A–F.

 A 4.00 C+ 2.33
 A- 3.67 C 2.00
 B+ 3.33 C- 1.67
 B 3.00 D 1.00
 B- 2.67 F 0.00

How to Compute Your GPA. You may
calculate your semester GPA by following these
steps:
• Multiply the number of credit hours by the

number of quality points assigned to the letter
grade earned in each class. (Do the same for
each class graded A–F.)

• Add the number of quality points earned in all
classes for the semester.

• Divide the total number of quality points by the
total number of credit hours attempted.

OTHER GRADE REPORT ENTRIES
Additional grades may appear on a student's

academic record as defined below.
AU— Audited Classes (including HN, UA, and
UH). A grade of AU is given for an audited
course if the student has met the obligations of the
audit agreement. It is possible to audit any class
except private music lessons and independent
study courses provided (1) there is room in the
class, (2) the student has an appropriate
background, and (3) permission from the
instructor is obtained. The term audit refers to
registration for attendance only. All auditors,
including honors auditors (HN), are expected to
attend all class appointments as agreed upon when
the instructor granted auditing privileges. 

Auditors must attend at least 80% of the class
periods. Those who fail to do so are assigned a
notation of UA; honors auditors a UH.

A student may change from “credit” to “audit”
registration and vice versa for any course within
the published time schedule. To do this the student
must present the Academic Records Office with a
Change of Registration form with the appropriate

signatures including that of the instructor.
The tuition charge for an audited course is the

same as a course taken for credit. Full-time honors
students may audit one course per term free of
charge.

DG— Deferred Grade (including DN). A
DG may be given in certain courses recognized to
be of such a nature that all the requirements are
not likely to be completed within one semester. It
may be given for tours, field/clinical experiences,
internships, project and independent study courses,
courses requiring research, and courses where
mastery-level learning is required. The Academic
Records Office records a DG only for courses
previously recommended by a department and
approved by the dean of the relevant school and/or
graduate program 
committee.

An instructor may designate a time limit for a
given course or for a specific situation for the DG
to be changed to a letter grade. An instructor may
change the DG to a DN— Deferred and Not
completable, signifying that the course has not
been completed and no longer can be completed
autumn semester. Any request for an extension of
time beyond the contracted time shall be done by
written petition approved by the dean of the
college/school in which the course is offered and
prior to the end of the contracted date. The
number of “I”s on a student’s record is used to
determine the student’s class and workload.

Undergraduate restrictions: Students with 8
credits of incompletes may not register for more
than 12 credits of new courses; those with 12 or
more credits of incompletes will have the number
of new credits limited by the dean of their
respective college/school. All “I”s are removed
before graduation, either by completion or because
the Incomplete Contract has run out.

R— Reregister. Assigned only for designated
remedial courses.

S/U— Satisfactory/Unsatisfactory. The
grading pattern for lecture and lecture/laboratory
courses is A–F. Certain designated courses, such
as individual study/readings, independent
research, research projects, workshops, seminars,
field/clinical experiences, and practica may be
graded with either an S/U or A–F pattern as the






